INTERNAL CONTROLS:

MFSL should establish policies and procedure to promptly collect the client margin and the
procedures include segregation or other separation of client stock from proprietary stock
and maintenance of records identifying customer stock.

MFSL should conduct regularly internal reviews of their client and proprietary accounts,
including record-keeping and other account maintenance matters, to monitor MFSL
compliance with applicable laws and regulations. Such reviews should be conducted by
personnel who are Internal Auditors.

Adequate separations should be imposed between

(a) back office personnel responsible for trade reconciliation, margin, position limits,
preparation and maintenance of books and records and other similar matters as well as
compliance personnel, risk management personnel , and

(b) personnel responsible for customer relationships or proprietary trading. The authority of
appropriate personnel in these areas is clearly established.

Margin policy followed :

Securities for imposition of margins:

The securities from the clients should be taken for the imposition of margins and the clients
are given exposure based on the stocks given as margin.

Holding of Securities received towards margins

a) Securities received in the MFSL margin account and held as on the applicable margin
date should be considered towards margin requirement.

b) Securities in the pool account of the trading member received as early pay in towards
an obligation to deliver shares in the Capital Market Segment should not be
considered towards margin requirement in other segments.

c) Any securities either received directly from respective clients depository account or

received from settlement pay out of the Exchange should be considered only after
ensuring that the same is received from / belongs to the respective client.

Cash Margins:

MFSL should collect an upfront margin of Rs.5,000 to Rs.10,000/- at the time of opening of
an account.

The clients should be categorized in two following groups:

1) The clients who are associated with the Company for a very long period and who has
good track record of payment should be given more leverage in terms of exposure.



2) Other clients: The other clients who are new to the Company should be given five
times exposure of the amount available as margin or in the running account of the
client.

For the above clients, even the security which are given by them should be used to set
exposure limits.

Free Funds in the account of respective client should only be considered towards funds
which means

(+) Credit balance in client ledger

(-) debit balance in client (family) ledgers should be first set off
(+) Value of margin deposits in client account

(+) margin amount if debited in client ledger

(+) Funds received from client or settlement payout of Exchange only after ensuring that
the same is received from/belongs to respective client

(+) cheque received from client for clearing/collection and entry is made in respective client
ledger account till margin date

(-) cheque is returned unpaid

(+) Excess balance/Value of securities in CM segment (other than government securities
and any other form which are not acceptable in the F&O segment) of the Exchange

Other margins :

MFSL should collect margins from its respective client in any of the following forms only,
after taking into account liquidity aspects.

Funds

Bank guarantee issued by any approved bank

Fixed deposit receipts (FDRs) issued by any approved bank

Liquid securities in dematerialized form, actively traded on the National Exchanges,

which are specifically not declared as illiquid securities. (List of illiquid securities are

declared on a regular basis by the Exchanges) with appropriate hair cut as the case may

be

> Units of liquid mutual funds in dematerialized form, whose NAVs are available and which
could be liquidated readily with appropriate hair cut as the case may be.

» Government securities and Treasury bills in electronic form with appropriate hair cut as
the case may be.

> Any other such collaterals, as may be specified by NSCCL from time to time
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Other factors :

Unencumbered funds received only from the respective clients on an upfront basis should be
included. Any Debit balances in the F&O client ledger should be first set off by apportioning



the free balances / value of securities and the only balance amount if any is considered
towards margins collected from clients.

Any free balance of the same clients in other segments after considering the debit balances
and margins (if any) applicable in the respective segments should be considered towards
margins for the F&O segment.

Margins taken in the form of securities in the approved list should be valued as per the
closing rate on the previous trading day with an appropriate hair-cut.

It should be ensured that the adequate margin amount from respective client is available
with MFSL, on the day the relevant trades are done and the details of such margins
collected on upfront basis should be reported to the clearing Corporation

The following list of collaterals that should not to be considered towards margin collection:-

1) Immovable properties

2) Securities declared as illiquid by the National Exchanges

3) Post dated cheques

4) Cheques not cleared / bounced back / returned unpaid

5) Value of BG created by the member against funds / FDR’s / any other collaterals
received from clients / constituents

The company should also have a system marked by real-time monitoring of client exposures
by personnel. Although MFSL has a policy for automated square-offs of client exposures in
case of margin shortfalls, exceptions should be made on the basis of client relationship and
client’s credit history.

Policy on Prohibition of circulation of unauthenticated news

As per code of conduct for Stock Broker in SEBI (Stock Brokers and Sub-brokers)
Regulations, 1992 and SEBI circular Cir/ISD/1/2011 dated March 23, 2011, all SEBI
registered market intermediaries are required to have proper internal code of conduct to
govern the conduct of its Employees. In view of same, Munoth Financial Services Limited .
implements code of conduct for communicating through various modes of communication.
Employees are prohibited from:

Circulation of unauthenticated news related to various scrips in blogs/chat forums/e-mail
etc.

Encouraging or circulating rumors or unverified information obtained from client, industry,
any trade or any other sources without verification.

Forwarding any market related news received either in their official mail/personal mail/blog
or in any other manner except after the same has been seen and approved by the
Compliance Officer.

If an employee is found violating the above norms, he/she shall be deemed to have violated
the various provisions contained in SEBI Act/Rules/Regulations etc. and shall be liable for
actions.

Access to Blogs/Chat forums/Messenger sites etc. has been restricted by Munoth Financial
Services Limited and access is not allowed.



